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IHopsaok
padoThI co ciay:ke0HOM HH(pOpMaLMell OTPAHMYEHHOI0 PACIIPOCTPAHEHNS B
I'bOY COHL «Oly ¢. TumaileBo

. OO01Me noJIOKEHUS

[Topsanox paboTsl co cityke0HO0# nHpOopMaIueil OrpaHUYEHHOTO PACIPOCTPAHEHUS, COAEpPIKAIICHCSE
B macTiopte 0e30MacHOCTH 00BbeKTa (TEPPUTOPHUH), HHBIX JOKYMEHTaX W Ha APYTUX MaTePUATBHBIX HOCHUTEISX
uapopmannn B MBYK «["opockoit J[Bopel KyabTypsl U HcKyccTBay (aanee - [lopsnok; YupexaeHue),
YCTaHABIIMBAET MOPSAIOK PabOTHI CO CIyKeOHON MH(OpMalel OrpaHMYEHHOTO PACIPOCTPAHEHUS,
coJieprKalieiicss B macnopTe 0e30mMacHOCTH 00beKTa (TePPUTOPUM), UHBIX JOKYMEHTAaX M Ha JIPYrHX
MaTepHUATBHBIX HOCUTEISAX WH(OPMAIIHHU, ONIpeesieT 00S3aHHOCTH JIUII, JOMYIICHHBIX K CITYKeOHOH
nH(pOpMAaLUM OTPAHUYEHHOTO PACIPOCTPAHEHHs, B TOM YHCIE JIUI, OTBETCTBEHHBIX 32 XpaHEHUE
macropra O€30MacHOCTH W HMHBIX JOKYMEHTOB OTPAHHYEHHOTO PACIPOCTPAHCHHS, COJCPIKAIINX
CBEICHUS O COCTOSIHUU aHTUTEPPOPUCTUUECKON 3aIUIIIEHHOCTH MECT MacCOBOTO MpeObIBaHUs IO
Y IPUHUMAEMBIX MEpax I0 €€ YCUJICHUIO.

Hannsrii [Topsinok paspaboTan B coorBeTcTBHH ¢ DenepanbHbiM 3aKkoHOM 0T 27 utoiist 2006
roga Ne 149-®3 «O06 undopmanuu, HHGOPMAIIMOHHBIX TEXHOJOTHX U O 3aIUTe UH(DOpMaI»,
[TonoxxenneM o moOpsaKe oOpameHuss co CiIyKeOHOH uHQopMauueil OrpaHHYEHHOIo
pacrpocTpaHeHus, yTBEepKAeHHOTo ocTanoBieHneM [IpaBurenscra PO ot 3 HostOpst 1994 rona
Ne 1233.

K ciayxeOHON MH(OpMAIMK OrpaHUYEHHOIO PACIpPOCTPAHEHUS] OTHOCUTCS HECeKpeTHas
uHbopMalus, Kacarouascs IeATeNbHOCTH YUPEeKICHUs, OTpaHWYeHHE Ha pPaclpOoCTpaHEHHE
KOTOpO#l 00ycnoBlIeHO TpeOOBaHMSIMH OOECIEUYEHUs AHTUTEPPOPUCTHUECKON 3allUIIEHHOCTH
Yupexaenus.

Ha noxymeHTax, couepkaliux ciyxeOHyro HHPOPMALIHMIO OTPaHUYEHHOTO
pacmpoctpanenus, mpocrasisercs momerka «JCID» («Ins ciykeOHOro Moab30BaHUs)

. KaTreropum 101:KHOCTHBIX JIULI, YIIOJTHOMOYEHHbIX XPAHUTD, Nlepe1aBaTh
CJIY:KeOHYI0 HH(POPMALMIO OrPAHNYEHHOT0 PACIIPOCTPAHEHMUS.

2.1 upextop I'bOY COII «OLl» c. TumarieBo omnpenenser: KaTeropuy JOHKHOCTHBIX
JUIL, WMEIOIUX MpaBO XpaHEHHUS, O3HAKOMJICHHMS] U TOJIb30BaHUS CIyXeOHOW uHbopmanuein
OTPAaHMYEHHOTO  pPACHpOCTPaHEHUs;  MOPSJOK  Meperadu  cilykeOHoi  uHpopManuu
OTPaHUYEHHOTO PACTIPOCTPAHEHHs IPYTUM JIMIIAM M OpraHaMm, OpraHu3ausaM (3a UCKIIIOUEHUEM
MMEIOIUX Ha 3TO MpaBo); MOPSAOK CHATUSA momeTku "Jlns cimykeOHOro monb3oBaHus" ¢
HocHTeNel nHopMaluyu OrpaHUYEHHOTO PACIIPOCTPAHEHUS; OPTraHU3aIUIO 3AIIUTHI CIYKEOHON
nH(pOpMaLIUK OTPAaHUYEHHOTO PaCIpPOCTPAHEHUS.

2.2. JIOXKHOCTHOE JIHMIIO, TpHUHSBIIEE K O3HAKOMJICHHMIO, JIOKYMEHTBI K paboTe co
Clly’)keOHOM  MH(popMalnMell  OrpaHHMYEHHOIO  paclpOCTPAHEHMs, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOICHUE OTPAaHUYCHHM, TPETYCMOTPEHHBIX TyHKTOM 2. 1.

2.3. CnyxeOHas uHPOpPMALUs OrPAaHUUYEHHOTO pACIpOCTpaHeHHUs Oe3 CaHKIHU
COOTBETCTBYIOLIETO JOXKHOCTHOTO JIMLIA HE MOUIEKUT PA3IIIALIEHUIO (PaCPOCTPAHEHUIO).

2.4. 3a pasrnameHue cinyxeOHOM HH(oOpManMu OrpaHMYEHHOTO PACHPOCTPAHEHUS, a
TaKKe HapylleHHe MOpsaKa OOpalleHusl ¢ JOKyMEHTaMH, COAEepKAUIMMH TaKylo MH(opMaruio,
paOOTHUK OpraHu3alMl MOXET ObITh NpPUBJICYEH K JAUCUUIUIMHAPDHOW WM  WHOU
IIPELYyCMOTPEHHOM 3aKOHO1aTENbCTBOM OTBETCTBEHHOCTH.



B ciydae nukBuganuu YdapexaeHvsl, pelicHre O NalbHEUIIIEM UCTIOIh30BAHUUCITYKEOHOW WH(pOpMAIIH
OTPaHUYCHHOTO PAaCIPOCTPAHCHHUSI IPUHUMACT PYKOBOAUTETh OTPaIHSHCKOTO YIIPaBICHUSI MUHUCTEPCTBA
oOpa3oBanns u Hayku Camapckoi 00acTu.

2.5. OtHOCUTD CiTykeOHYI0 HH(POPMAIUIO K pa3psaly OTPaHHUYEHHOTO PaclpoCTpaHEHUS,
umeet npaBo aupexkrop ['bOY COLI «OLl» ¢, Tumarieso.

2.6. YCTaHOBIIEHBI CIEAYIONINE KATETOPUN JOHKHOCTHBIX JIUII, UMEIOIINX MTPABO
03HAKOMJICHUS U MOJIb30BAHUS CITYKEOHON MHPOPMAIHEH OTPaHUICHHOTO PACIIPOCTPaHEHUS

- TTUPEKTOP;

- 3aMECTUTENH JUPEKTOPa;

- PYKOBOJUTENN CTPYKTYPHBIX MOJIpa3iesieHul;

- CIELMAJIUCT OT/EJa KaJpOB;

- CEKpETaphb.

2.7. OTBETCTBEHHBIM JIUIIOM 3a XpaHEHHUE CIIyKeOHOM nH(popMalrel OorpaHHUYEHHOTO

pacrpoCcTpaHeHUs SIBISIETCS AUPEKTOP.

Xpanutcs ciryxeOHas HHQOpMAaIns OrPaHUICHHOTO PACIPOCTPAHCHHS B HAJICHKHO 3aKPhIBACMBIX
Y OTIeYaThIBaeMbIX mIkadax (SMMKax, XpaHUITHIIAX).

1. Ilpuem, yuer (perucrpanus) 10KyMeHTOB, COJepP:KAIUX HH(OPMAIUIO
OrPAHUYEHHOI'0 PACTIPOCTPAHEHMUSI.

3.1. HeoOxomuMocTh mpocTaBieHHUs TMOMETKH "Jlnsi cimykeOHOro moib30BaHUsA" Ha
JOKYMEHTaX U U3JaHUfAX, COJEpXKAIIMX CIYXKEOHYH0 HMHQOpPMAIMI0 OrpPaHUYEHHOI'O
pacnpocTpaHeHusl, ONPEAENISIETCS UCIIOTHUTENEM U AUPEKTOPOM Y UPEKICHHUSI, OAUCHIBAIOIINM
WM YTBEPKIAOIIUM JOKYMEHT.

3.1.1. Yka3zaHHas TOMETKa U HOMEP IK3EMIUISIpa TPOCTABIISIOTCS B IPAaBOM BEPXHEM YTITy
MEepBON CTpaHUIIbl JOKYMEHTa, HAa OOJIO)KKE M TUTYJIBHOM JIMCTE U3JaHUS, a TaKKe Ha MepBOil
CTpaHULE COITPOBOAUTENHLHOTO MUChbMa K TAKUM JJOKYMEHTaM.

3.2. [Ipuem, ydet (peructpars) JOKYMEHTOB, COJepKAIUX HHPOPMAIIHIO
OTPaHUUYEHHOTO PaCIPOCTPAHEHUS, OCYLIECTBIIAET FOPUCKOHCYIIBT.

3.3. lokymeHThI ¢ momeTkoi "Jliist ciyeOHOro mojib30BaHus"":

3.3.1. CoznatoTcst Ha aBTOMaTU3UPOBAHHOM paboueM MecTe C 3aKpbIThIM JocTynom. Ha
000poTe MOCJEIHEro JINCTa KaKJIOTO SK3EMIUIpa JOKYMEHTa HCHOJIHHUTENb JIOJDKEH YKa3aTh
KOJINYECTBO OTIEYaTaHHBIX SK3EMILISIPOB, CBOIO (DaMMIIMIO U 1aTy MeYaTaHUs TOKYMEHTA.

3.3.2. OTneuyaTaHHble U NOANKUCAHHBIE TJOKYMEHTHI BMECTE C USPHOBHKAMH U BapUaHTaMU
MepelaloTcs ISl PETUCTPALlUU ceKpeTapio. YUepHOBUKHM U BapHaHThl YHUUTOXKAIOTCS CEKpEeTapeM
C OTpa)K€HUEM (aKTa YHUUYTOKEHUS B YUETHBIX opmax;

3.3.3. YuuThIBaloTCS OTAEIBHO OT HecekpeTHoW wHpopmarmu. I[lpn HE3HAYUTEITHHOM
o0beMe TaKMX JOKYMEHTOB pa3peliaeTcs BECTH MX Y4ET COBMECTHO C JIPYTMMH HECEKPETHBIMU
nokyMeHTamu. IIpu perumcTpanum yka3aHHBIX JOKYMEHTOB K PErMCTPallMOHHOMY HHJIEKCY
nokyMmeHTa nobasnsercs nmomerka "JICIT";

3.3.4. [Ilepenatorcsi pabOTHUKAM TIOJ PACIUCKYy; TEPECHUIAIOTCS  CTOPOHHUM
OpraHM3allMsSM 3aKa3HbIMHM WJIM LIEHHBIMHM MOYTOBBIMU OTIIPABJICHUSIMH, @ TAKKE€ MOTYT OBITH
nepeiaHbl HAPOUHBIM;

3.3.5. PazmMHOX)at0TCS (THPAKHUPYIOTCS) TOIBKO C MUCHBMEHHOTO Pa3pelieHus] TUpeKTopa
I'bBOY COI «OL».

* Y4er pa3sMHOXKEHHBIX JIOKYMEHTOB OCYIIECTBISIETCS IMO3K3EMILIIPHO.

* Ilepen pa3MHOXEHMEM Ha TUTYJIBHOM JINCTE OPUTMHAJIA JIOKYMEHTa IPOCTABIISAETCS
OTMETKa O pa3MHOKEHMHM C YKAa3aHUEM pPETUCTPALMOHHOIO HOMEpa IO JKypHaly Yydera
Pa3sMHOXKEHHUs CIIy’KEOHBIX JJOKYMEHTOB.



* Ha oGopore mocnenHero jucra OpuUrdHajga pa3MHOXKAEMOTO SK3EMIUIIpa JOKYMEHTa
WCTIOJHUTENb JOJDKEH yKa3aTh PErHCTPAllMOHHBIA HOMEp IO JKypHAIy y4eTa pa3MHOKECHUS
CIIy’)K€OHBIX JOKYMEHTOB, KOJIMYECTBO Pa3MHOMXKEHHBIX IK3EMIUIIPOB, CBOIO (DaMMWIIMIO U JAaTy
pa3sMHOXKEHHUs JOKYMEHTA.

* Hywmepauus 10onoJHUTENBHO Pa3MHOKEHHBIX IK3EMIUIIPOB IPOU3BOIUTCS OT
MIOCJIETHEr0 HOMEpa paHee YYTEHHOr0 SK3eMILIspa 3TOro0 JOKYMEHTa,;

3.3.6. XpaHsATCA B HAJACKHO 3aKpPhIBAEMBIX M OIEYATHIBAEMBIX IMKadax
(SMKax, XpaHUIUIIax).

3.4. 3ampemjaercs CKaHMpPOBaHUWE -  BBEAEGHHE B  CHUCTEMY  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa JJICKTPOHHOW BEpPCHU JIOKYMEHTOB C moMeTkou "J[ins cimyxkeOHOTo
M0JIb30BaHUA".

3.5. [lpu HEOOXOIMMOCTH HAINpaBICHHUS JOKYMEHTOB C MomeTkoil "lis cimyxkeOHOro
10JIb30BAHUA" B HECKOJIBKO a/IpECOB COCTABIISIETCS YKa3aTelb PACChUIKU, B KOTOPOM I0AIPECHO
IIPOCTABJISIOTCS. HOMEpa 3K3EMILUIIPOB OTHPABISEMbIX JOKYMEHTOB.

* VYKazaTelb pacChUIKH MTOJUCHIBACTCS UCTIOIHUTENIEM JIOKYMEHTA U PYKOBOIUTEIEM
VYupexxaeHus, NIOAr0OTOBUBILETO JTOKYMEHT.

3.6. HcronHeHHble JOKyMEHTbI ¢ noMeTkol "/lng cioyxeOHOro mnosiab3oBaHus"
IPYHIHUPYIOTCS B Ji€Jla B COOTBETCTBUU C HOMEHKJIATYpPOU JIEJI HECEKPETHOIO 10N POU3BO/ICTBA.
Ha o650%ke aena, B KOTOpOE MOMEIIEHbBI TAaKKUE TIOKYMEHTHI, TAKXKe IpocTaBiseTcst nomerka " J{is
CITy»K€OHOTO0 TI0JIb30BaHus".

3.7. YHuUUYTOXEHHE JeJl, JOKYMEHTOB C momeTkod "/lyig ciyxeGHOro mosb3oBaHuA",
yTPaTUBLIMX CBOE MPAKTHYECKOE 3HAUCHHME M HE HMEIOIIMX HCTOPUYECKON II€HHOCTH,
IIPOU3BOAUTCS MO akTy. B ydeTHeIx ¢(opmax o0 3TOM JenaeTcs OTMETKa CO CCHUIKOM Ha
COOTBETCTBYIOIIMH aKT.

3.8. Tlepenaya MOKyMEHTOB W el ¢ momerkou "Jlist cimy)keOHOTO TOJb30BaHUA" OT
OJTHOrOpaOOTHHUKA IPYTOMY OCYILECTBIISETCS C Pa3pelleHus TUPEKTopa Y upexaeHusl.

3.9. Ilpu cmeHe paOOTHHKA, OTBETCTBEHHOI'O 3a Y4eT JOKYMEHTOB C momeTkou "Jlis
CIIy’)keOHOTO TOJIb30BaHUsA", COCTAaBJISIETCS aKT MpHEeMa-CAaud B3TUX JOKYMEHTOB, KOTOPBIi
YTBEPXKIACTCS JUPEKTOPOM Y UPEKICHUSI.

3.10. IpoBepka HaMW4Hs AOKYMEHTOB, /€] W W3AaHUi ¢ momerkor "Jlns ciyxkeOHOTro
M0JIb30BaHUA" TPOBOAUTCSA HE PEKE OJHOTO pas3a B roj KOMHCCHEH, Ha3HadyaeMOW IpPHUKa3oM
mupekropa [BOY COILI «OLl» c. TumameBo. B cocraB yka3zaHHOW KOMHUCCHH 00s3aTEIBHO
BKJTIOYAETCS CEKpeTapb, OTBETCTBEHHBIH 32 YUET U XpaHEHHE STHX MaTEPHAIIOB.

3.11. O daxrax yTpaThl IOKYMEHTOB, NI M HW3JaHHH, COAEpKAIIUX CIYKEeOHYIO
MHGOPMAIIMIO OrPAaHMYEHHOTO pPACHpPOCTpaHeHus, MO0 pasrylalleHus 3TOH WHopMaluy,
CTaBUTCS B U3BECTHOCTb JUPEKTOP YUPEKIECHUS M HA3HAYAETCS] KOMUCCHS JUIS pacciel0oBaHus
OOCTOSITENILCTB YTPAThl WIIN Pa3TIIalleHHUs.

3.11.1. Pe3ymbraThl paccienoBaHMs JOKIajbIBaloTCs B OTpaaHEHCKOE YIpaBJieHHE
MUHHCTEpCTBA 00pazoBaHus U Hayku Camapckoi 001acTH.

3.12. Tlpu cusTin mometku "J[ist cimy)eOHOTo 1MoIb30BaHus" Ha TOKYMEHTaX, Aeax Wn
U3JJaHUSAX, A TAKXKE B YUETHBIX (hopMax AenaroTcs COOTBETCTBYIOIINE OTMETKH U HHPOPMUPYIOTCS
BCE aJpecaThl, KOTOPBIM 3TH JOKYMEHTHI (M31aHUs) HAIIPABISUINCK.

V. 3akarounTe bHbIE 0JI0KEHHS

4.1. Hacrosmuii [lopsiiok AeHCTBYIOT 10 NPUHATUS HOBBIX.



4.2. NUsmenenuss B Hacrosumid [lopsgok MOryT BHOCHTBCS YUpEKIECHHEM B
COOTBETCTBUHU C JACHCTBYIOIIUM 3aKOHOJAATEILCTBOM Poccuiickoit ®enepauu U MOPSAIKOM,
YCTAQHOBJICHHBIM B Y UpEKJICHUH.

4.3. Tlopsiaok pazmeniaercs Ha OUITMATBHOM caiiTe YupexkaeHus B cetu « HTepHeT.
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